I[Tpunoxenue 1
K IpUKa3y
or «I» Rupleckl 20/6 1. Ne g7/ 973

MOJIO’)KEHHE }
110 06paboTke mepcoHanbHbIX AaHHBX B TOIBOY «MuoronpoduibHbli KaIeTCKHH KOpIye
umen JI.C. JIemuna»

1. O0mue moJ10KeHHusI

1.1. Hacrosimee ITonokenme no o6paGoTke mepcoHansHbIX aaHHEX B TOI'BOY
«MuoronpodunsHbi  Kamerckuii kopunyc umenn JIL.C. Jlémuna» (manee — Ilomoxenue)
pa3paboTano B cooTBeTCTBHH ¢ TpynoBbiM KojaekcoMm Poccuiickoit ®enepannn, Koncturynuei
Poccwiickoii ®enepanuu, ['paxnanckum koxekcoM Poccuiickoit ®enepanun, PenepanbHbiM
3akoHOM Poccuiickoii @enepamu ot 27.07.2006 Ne 149-®3 «O6 uHopmaimy,
HH(GOPMAIMOHHBIX TEXHOJOTHAX H O 3amure HHpopmauuu», PDenepanbHbBIM 3aKOHOM
Poccuiickoit ®@enepanun ot 27 mrons 2006 roma Ne 152-®3 «O mnepcoHaIBHBIX JaHHBIX),
®enepanpHbiM 3akoHOM Poccuiickoit ®enepanuu ot 27 wuions 2004 roma Ne 79-®3 «O
roCyJIapCTBEHHOM rpakaaHcKoi ciyxOe Poccuiickoii denepauumn», HHBIMH (GelepaTbHBIMA H
00IaCTHBIMH 3aKOHaMH.

1.2. Ilens pazpabotku [lonoxeHus — omnpezeneHue mopsaka o0paboTKH MepCOHATBHEIX
nanHbIX paGoTHHKOB TOI'BOY «MHoronpoduibHslii kanerckuit kopnyc umenu JI.C. JIgmuna»
(manee — COTPYIHMK), TPaXIaH M HHBIX CyOBEKTOB NEPCOHATBHBIX JAHHBIX, IIEPCOHATBHBIE
JMaHHbIE KOTOPBIX Moajexar oOpaboTke, Ha ocHOBaHHH mojaHOMounii TOI'BOY
«MuoronpodunbHblii Kanerckuit koprmyc umenu JI.C. J[émuna» (namee — Opranuzanus);
obecrieyeHne 3alMTBI TpaB M CBOOOJ 4YelOBeKa M TIpaXJaHWHA OpH 00paboTKe ero
NIEPCOHANIBHBIX JAHHBIX, B TOM YHCJIE 3alMTHI IPaB Ha HENMPHKOCHOBEHHOCTH YAaCTHOM JKH3HH,
JMYHYIO U CEMEHHYIO0 TalHy, a TaKXe YCTaHOBJEHHE OTBETCTBEHHOCTH MOJDKHOCTHBIX JIHIL,
HMEIONUX JIOCTYNl K II€PCOHANBHBIM J@HHBIM, 3a HEBBHIIOJHEHHE TPeGOBAHUH HOPM,
peryupyromux o6paboTKy U 3alIUTY MEPCOHANBHBIX JaHHBIX.

1.3. HopmaTtuBHO-TIpaBoBO€E ocHOBaHMe I10/10KeHUs

1.3.1. Koncturymus Poccuiickoit ®enepaunu, npunsta 12.12.1993. Ctates 24;

1.3.2. TpynoBoii koxekc Poccuiickoit @enepauun (TK P®) or 30.12.2001 N 197-®3,
npurar ['J] ®C PO 21.12.2001. I'nasa 14;

1.3.3. ®enepaneubiii 3akoH Poccumiickoiit ®enepamuu ot 27.07.2006 Ne 152-®3 «O
NIEPCOHAIBHBIX TAHHBIX)

1.3.4. ®enepanbublit 3akoH Poccumiickoit ®exepamnu ot 27.07.2006 Ne 149-d3 «O6
vHpOpMaIuK, HHPOPMAIIMOHHBIX TEXHOJIOTHSX U O 3aIUTE HHPOPMAIIHHY;

1.3.5. Ilocranosnenue IlpasurensctBa P® or 16.03.2009 Ne228 «O denepanbroii
coyx6e mo Hamsopy B cdepe cBA3H, HHPOPMAIMOHHBIX TEXHOJOTHHI ¥ MAacCOBBIX
KOMMYHHKALHI»;

1.3.6. Ilocranosnenue IlpaButensctBa Poccuiickoit ®enepanuu ot 15.09.2008 Ne 687
r. MockBa «O6 yrBepkaenun IlonoxeHns o6 0coGeHHOCTSX 0OpaGOTKM MNePCOHATBHBIX
JIaHHBIX, OCYIECTBIIAEMOH 6€3 HCTIONb30BaHMS CPEJICTB aBTOMATH3ALUHY;

1.3.7. Tlpuka3 MmunkomcBszu PO ot 30.01.2010 Ne18 «O6 yTBepxaeHHH
AJZIMAHUCTpaTMBHOTO periamenTa PenepanbHOi ciyXO0bl 1m0 Hag3opy B cdepe CBS3M,
MH()OPMAIMOHHBIX TEXHOJIOTHI W MacCOBBIX KOMMYHHKALMH 10 HCIIONHEHHIO TOCY1apCTBEHHOI
¢bynkuun «BeneHue peecTpa oOmepaTropoB, OCYLIECTBISIOIIMX OOpaGOTKY NepCOHANBHBIX
JaHHBIX» (3apeructpupoBano B Muniocte PO 24.03.2010 Ne 16717);

1.3.8. ®enepanbubni 3akoH Poccwmiickoit ®epepauuu ot 9.02.2009 N 8-®3 «O6
obecreyeHH: JOCTyna K HHGOPMAIMH O JeSTEIHOCTH IOCYIapCTBEHHBIX OPTraHOB W OPraHOB
MECTHOTO CaMOYTIPaBJICHUS»;

A



3

1.3.9. ®enepanbubiii 3akoH Poccmiickoit ®epepauuu ot 27.07.2004 Ne 79-03 «O
roCyJJapCTBEHHOM rpaxkaanckoi ciryx6e Poccuiickoit @enepanum».

1.4. Ilopsanok BBoAa B AeiicTBHE u u3MeHeHus [lonoxenus.

1.4.1. Hacrosmee IlosoxeHHe BCTynmaeT B CHIYy C MOMEHTa €ro YTBEPXKICHHSA
HavyaIbHUKOM YTIPaBJICHHS H JieHcTByeT 6ecCpoYHO, 0 3aMEHbI €ro HOBBIM [losoxeHueM.

1.4.2. Bce n3ameHenus B [lonoxxeHne BHOCATCS MPHKA30M.

1.5. Bce corpyanuku OpraHu3anuu JO/DKHBI OBITh O3HAKOMJIEHBI C HACTOSIIHM
NIOJIOXKEHHEM I10]] IIOAIHCH.

1.6. Pexxum KOHOHACHIMATBHOCTH TNEPCOHATBHBIX JAHHBIX CHHMAETCS B Clydae HX
obe3nnYuBaHHUS.

2. OcHOBHBIE MOHATHSA M COCTaB NEePCOHAJNBHBIX JaHHBIX

2.1. lna uene#t Hacrosmero [looXeHHS HCHONB3YIOTCS CIEAYIOIIHE OCHOBHBIE
TOHATHA:

— MepCOHAIbHBIE JaHHBIE — JI00as HHPOPMALKA, OTHOCAIIAACS K MPSIMO HJIH KOCBEHHO
OIpeZIEICHHOMY HJIH onpeziesieMoMy Gu3ndecKoMy JHILY (CyOBeKTy MepCOHANBHBIX JaHHBIX);

— Omeparop — rOCYJapCTBEHHBIH OpraH, MYHHIMIIAIbHBIH OpraH, IOPHAMYECKOE HIIH
¢u3HYecKoe M0, CAMOCTOSTENBHO WIH COBMECTHO C APYTHMH JIMLIAMH OPraHU3YIOMHUe U (HJTH)
ocymiecTBIsIome 0O0pabOTKYy MNEepCOHANBHBIX JAaHHBIX, a TaKXe - ONpeAeNAIoOuHe [eIH
06paboTKH MEPCOHANBHBIX AaHHBIX, COCTaB MEPCOHAIBHBIX JAHHBIX, NMOMIEXamuX obpaboTke,
neicTBHUSA (OnepanuHt), COBepIIaeMble C IEPCOHATBHBIMH JaHHBIMH;

— 006paboTKa nepcoHaNbHBIX JaHHBIX — JII000€e AeHCTBHE (ONepanus) HWiIH COBOKYITHOCTh
JIeHCTBHH (omepanmii), COBEpLIAEMBIX C MCIIOJB30BAaHHEM CpEACTB aBTOMATH3allMH WIH Oe3
HCTIOJIb30BAHUS TaKHMX CPEACTB C MEPCOHATBHBIMH NaHHBIMH, BKMOYas cOOp, 3aImuce,
CHCTEMaTH3alUIO, HAKOIUICHHE, XPaHEHHE, YTOUHEHHE (OOHOBJICHHE, H3MEHEHHE), H3BJICYCHHE,
HCIIONB30BaHMe, INepenady (pacnpocTpaHEeHHe, NpEJOCTaBICHHE, AOCTYN), OOE3HYHBAHHE,
OnoKHpOBaHHUE, yaJICHHE, YHHYTOXEHHE NIEPCOHATBHBIX JaHHBIX;

— aBTOMaTH3HpOBaHHas 00paboTKa NMepCOHANBHBIX JaHHBIX — 00paboTKa MepPCOHANBHBIX
JAHHBIX C IOMOIIBIO CPEJICTB BBIYUCIIMTEIbHOM TEXHUKH;

— pacnpoCTpaHEHHE NEPCOHATBHBIX JAaHHBIX — JEHCTBHS, HAlpaBJICHHbIE Ha PacKpPHITHE
NEPCOHABHBIX JAHHBIX HEONPEIEIICHHOMY KpYTY JIMIL;

— NPEeIOCTaBJICHHE NMEPCOHAIBHBIX JAaHHBIX — JEHCTBHS, HaNpaBJICHHbIE Ha PacKpHITHE
NEPCOHAIBHBIX JaHHBIX ONPEACICHHOMY JIMILY HJIH ONPEACICHHOMY KpYTY JIMIL;

— OOKMpOBaHHE NEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IpeKpauieHue o0paboTku
NEPCOHANBHBIX JAaHHBIX (3a HCKIIOYEHHEM CiydaeB, ecid o0OpaboTka HeoOXommma s
YTOYHECHHS NEPCOHABHBIX JaHHBIX);

— YHHYTOXXEHHE MEPCOHAIBHBIX JAHHBIX — ACHCTBHS, B Pe3yJIbTaTe KOTOPHIX CTAHOBHTCH
HEBO3MOXXHBIM BOCCTaHOBHTH COJEp)KaHHE INEPCOHATBHBIX MJAaHHBIX B HH(POPMAIHOHHON
CHCTEME NEPCOHATBHBIX JAaHHBIX U (WJIH) B pe3yJbTaTe KOTOPBHIX YHHYTOXKAIOTCS MaTepHAIbHBIE
HOCHTENIH NIEPCOHATBHBIX JaHHBIX;

— o0e3MMUMBaHHE TIEPCOHANBHBIX JaHHBIX — JCHCTBHA, B pe3y/lbTaTe KOTOPHIX
CTaHOBHUTCS HEBO3MOXHBIM 0€3 HCIOJIb30BaHHUS JONOJIHUTENILHON HH(pOpMALMK ONpeneTUuTh
NPUHAUIC)KHOCTH MEPCOHAIBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY NEPCOHATBHBIX JaHHBIX;

—uHpopmanus — cBefieHHA (COOOINEHMS, JaHHBIE) HE3aBUCHMO OT (OpMBI HX
NPEACTaBJICHHUS;

— HHpOpMaLHOHHAsA CHCTEMA NEPCOHANBHBIX JAHHBIX — COBOKYITHOCTD COAEPXKAIIUXCS B
6a3zax NaHHBIX NEPCOHAIBHBIX JAHHBIX M 00ECIEYMBAIOIMX UX 0OpabOTKy HH()OPMAIHOHHBIX
TEXHOJIOTHH ¥ TEXHUYECKHX CPE/ICTB;

— TpaHCTpaHWYHas Iepejayda NepCOHABHBIX JaHHBIX — Iepeada NepCOHANBHBIX JaHHBIX
Ha TEPPHUTOPHIO HHOCTPAHHOIO TOCYJapcTBa OpraHy BJIaCTH HHOCTPAHHOIO TOCYJapCTBa,
HHOCTPaHHOMY (M3HYECKOMY JIMILY MJIM HHOCTPAHHOMY IOPHIHYECKOMY JIHILY;
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— IOKyMEHTHpOBaHHas HH(popMaius — 3apUKCHpOBaHHAss Ha MaTEPHATBHOM HOCHTENIE
IyTeM JOKYMEHTHPOBAaHHS WHQPOpMAIMs C PEKBH3WUTAMH, IMO3BOJISIOUIMMH OINpPENEIUTh TAKYIO
HH(POPMALIHIO WM €€ MaTepHAIbHbIH HOCHTEH.

2.2. B cocTaB nepcOHAIBHBIX JaHHBIX COTPYAHUKOB OpraHu3aiuu BXOJIAT:

— (amuus, HMs, OTIECTBO (B TOM YHCIIE HMEBIIHECS paHee), 1aTa i MECTO POXKICHHUS.

— NacHOpTHhIC NaHHBIC HJIM JaHHbIE HHOTO JOKYMEHTA, YAOCTOBEPSIOIIErO JHYHOCTH
(cepus, HOMEp, JaTa BbIAa4M, HAUMEHOBAaHHE OpraHa, BBIIABIIETO JOKYMEHT), IPaXKIaHCTBO,
¢doTorpadus, KONMHH CBHIETENBCTB O IOCYJAPCTBEHHOM DErHCTPALMM aKTOB TI'PaXJaHCKOrO
COCTOSIHHSA;

— aJipec MeCTa PErMCTpAllMH, JaTa PErHCTPAliH 10 MECTY JKHTEJIBCTBA HIIM 1O MECTY
npebbIBaHus, a/ipec (aKTHYECKOrO MECTa KHUTEIHCTBA;

— KOHTAaKTHBIH Tele(oH, apec 3IeKTPOHHOM MOYTHI;

— CBe/leHHUs O NpeObIBaHUH 32 IPaHHIIEH;

— cBefieHUs 00 oOpa3oBaHMHM, KBATH(UKALKMK W O HATHYHH CIECHHATBHBIX 3HAHHM HIIH
CTIeIHATbHON NOJTOTOBKH (CEpHs, HOMEp, JaTa BbIAAYM JHUIUIOMA, CBHAETENHCTBA, aTTECTaTa
WIH ApPYroro NOKyMeHTa 00 OKOHYaHHH 00pa3oBaTEIbHOTO YYPEXKACHHS, HAUMEHOBAaHHME H
MECTOIOJIOXKEHHE 00pa30BaTEIbHOTO YYpeXICHHUS, JaTa Hayala M 3aBepIICHHS OOydeHws,
¢baKynbTeT WK OTJENIeHHE, KBATH(HUKALMA U CIENHATBHOCTD 110 OKOHYaHHH 00pa30BaTeIbHOIO
YUYPEXICHHUS, y4€Has CTENICHb, Y4€HOE 3BaHHE, BIIaJICHHEe HHOCTPAHHBIMH A3BIKAMH);

— CBEICHHS O MOBBINECHHH KBAIMOHWKAIMM M TEPENOATrOTOBKE (CepHs, HOMep, aara
BBIJAYH JIOKYMEHTa O NOBBIIICHHWH KBAIM(QHUKAIMM WIH O IEpPENOAroTOBKE, Jara Hayajla M
3aBeplIeHHs OOyueHMs, KBaTM(OHKAMA W CIEIMHAIBHOCTH N0 OKOHYAHHHM 00pa30BaTeIbHOrO
YUPEXIACHHS).

— CBEICHHSA O TPYAOBOH NEATENIHOCTH (JaHHbIE O TPYAOBOW 3aHATOCTH Ha TEKYyIIee
BpeMs C TMOJIHBIM yYKa3aHHEM JIO/DKHOCTH, MOJpa3Zie/ieHus, HAMMEHOBAHHUA, apeca u TenedoHa
OpraHW3allii, a TakKkKe pPEKBHU3UTOB JPYrHX OpraHu3aliii C TOJHBIM HAaMMEHOBAaHHEM
3aHMMAaEMBbIX paHee B HUX JOJDKHOCTEH W BpeMeHH paboThI B 3THX OpraHHU3alHsiX )

— CBEJICHHA O HOMEpE, CEpHH M Jare BBIAAYM TPYJOBOM KHMIKKH (BKJIQJbIIa B HEE) M
3aMHUCAX B HEM;

— COINECpXXaHHE H PEKBHU3UTHI TPYAOBOrO JAOroBopa (CIyXeOGHOro KOHTpaKTa) C
COTPYIHHKOM YTIpaBJIEHHS HJIH IPaXIaHCKO-IIPaBOBOTO JIOTOBOPA C IPaXKAaHHHOM (HOMED, JaTa
3aKJIIO4YEHHS, BUJ paboThl, HAIMYHE UCTIBITAHHUSA, JTUTEBHOCTE OCHOBHOTO M JIOTIOJIHHTEIBHBIX
OTITYCKOB, JOTIOJTHUTEIbHBIE COLIUAIBHBIE JIBIOTHI U TAPaHTHH);

— cBeleHHs O 3apaboTHOM 1uiaTe (PEeKBM3MTHI OAHKOBCKOIO C4YeTa IS pacyera ¢
COTpYAHHKaMH, JaHHBIE 110 OKJIALy, Han0aBKaM, IPEMHSM H JpyTHe CBEICHHA);

— CBEICHHA O BOMHCKOM y4eTe BOCHHOOOS3aHHbIX JIUI] H JIHL, MOAJIEXKALIHX MIPU3bIBY Ha
BOEHHYIO CiyxO0y (cepus, HOMep, JaTa BbLIA4H, HAUMEHOBAHHE OpPraHa, BHIJABIIETO BOCHHBIN
Ouner, BOGHHO-Y4€THas CIECLHAIbHOCTh, BOMHCKOE 3BaHHE, JaHHBIE O MPHHATHH/CHATHH Ha (C)
y4eT(a) U Ipyrue CBEACHHUS;

— CBEICHHA O CEMEHHOM IMOJIOXKEHHH (JaHHBIE CBHJETEIBCTB O TIOCYAApPCTBEHHOM
PETHCTPALUH aKTOB I'PaXK/IaHCKOTO COCTOSIHHUSA, COCTOSHHE B Opake, (aMHIIUs, UMS, OTYECTBO,
JlaTa POXJEHHUS, MECTO JXHUTEIbCTBA, MECTO paboThl, JOJDKHOCTH cynpyra(u), obmas cymma
JIOXOHOB, (aMHIHMsA, HMs, OTYECTBO, Jara POXKACHHA, MECTO JKHUTENBCTBA, MECTO Yy4eObl
WXIUBEHIIEB);

— CBEJECHHA O JO0XO0Jax, UMYIIECTBE M 00sA3aTe/IbcTBaX HMMYINECTBEHHOIO XapakTepa
COTPYAHHKOB, HX CYNPYTOB U HECOBEPUICHHOJICTHUX JETEi; ;

— CBEJCHHS U 3aKJIIOYEHHS O COCTOSHHHU 3[I0POBbSI YCTAHOBICHHOW (OPMBI O HATHYHH
(orcyrcTBHH) 3a0oyieBaHHMs, TNPENATCTBYIOIIHE IMOCTYIUICHHIO Ha  TOCYJapCTBEHHYIO
rpaXXJaHCKYIO CIIyK0y HJIM €€ POXO0XKICHHUIO;

— cBeAeHHS O (akTe HanUuKs (OTCYTCTBHS) CYIAMMOCTH, (akTe Hamu4us (OTCYTCTBHS)
Ha y4eTe B peecTpe QUCKBATH(HIIMPOBAHHBIX JIHIL;
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— HOMEp H CepHsl CTPaxOBOIO CBHIETEIBCTBA TIOCYJAPCTBEHHOIO IE€HCHOHHOTO
CTpaxOBaHHUS;

— HOMEpP CBHAETEIBCTBA O MIOCTAHOBKE HAa YYET B HAJIOTOBOM OpraHe (pu3udyecKoro auma
1O MECTy JKHMTEJIbCTBAa Ha TeppuTOopun Poccuiickoil ¢enepanvu, HICHTHPUKALMOHHBIH HOMEp
HAJIOrOILIaTeIbINUKA;

— CBEJICHUSI M3 CTPaxOBBIX IOJHCOB 00s3aTeNIbHOrO (JOOPOBOJBHOIO) MEIMIMHCKOIO
CTpaxOBaHUs;

— CBEACHHS O TOCYJapCTBEHHBIX M BEJOMCTBEHHBIX Harpajgax, IIOYeTHBIX H
CHENHAIBHBIX 3BAHMAX, MOOMIPEHHUAX (B TOM YHMCJIC HaMMECHOBAaHHE WM Ha3BaHHE Harpajisl,
3BaHHs WM MOOIIPEHHS, JaTa H BUJ HOPMAJIBHOIO aKTa O HarpaXJACHHH WJIM J1aTa MOOLIPECHHS)
COTPYAHHKOB, CBEICHUSA O MMPUCBOCHUH KJIACCHOTO YHHA; '

— MaTepHaJIbl 10 aTTECTAllMH U KBATH()UKAMOHHOMY 3K3aMEHY COTPY/IHHKOB;

— CBEJICHHS O COLHMAJIBHBIX JIBFOTaX H O COLMAJIBHOM CTaryce (CepHsi, HOMep, JIaThl
BblJJa4Yd, HAaMMEHOBAHHE OpraHa, BBIIABIIETO JOKYMEHT, SBISIOIIMACA OCHOBAaHHEM JUIS
NIPENOCTAaBJICHHUS JIBIOT H CTaTyca, U APYrHe CBECHHA);

- CBEIICHHS, IIPEIOCTABIIIEMBIE VIS Y4aCTHS B KOHKYPCE Ha 3aMelleHHe BaKaHTHBIX
JOJDKHOCTEH M Ha BKJIIOYEHHE B KaJpOBBIM pe3epB JUIS 3aMELICHHS BAaKAHTHBIX JOJDKHOCTEH
rocy/1apCTBEHHON IrpaXk1aHCKO#H CITyXOBbI.

B cocTaB nepcoHaNbHBIX JaHHBIX IPaX/JaH BXOIAT:

— (aMuIHs, MMs, OTYECTBO (B TOM YHCJIE HMEBIIHECS paHee), 1aTa i MECTO POXKACHHS,

— ajJipec MeCTa PEruCTpallv, JaTa PErHCTPAlMU N0 MECTY XXMTENbCTBA MM IO MECTY
npeObIBaHus, afpec GaKTHIECKOro MECTa JKUTENIBCTBA;

— KOHTaKTHBIH TeneoH, aipec AEKTPOHHON NOYTHI CYOhEeKTa MEPCOHATBHBIX JaHHBIX;

— anpec u MecTo paboTsl (yueObl), JOIDKHOCTD;

— TNAacHOpTHBIC JaHHBIE WIM JAHHBIE MHOTO JOKYMEHTA, yJOCTOBEPSIOUIEr0 JHYHOCTh
(cepusi, HOMep, naTa BbIaYd, HAMMEHOBAaHHE OpraHa, BBIIABIIETO JOKYMEHT), IaHHBIE
CBHJIETENBCTB O FOCYIaPCTBEHHOM PErHCTPALUH aKTOB IPAXKAAHCKOTO COCTOSHHSA (KOIHS);

— JaHHble O TPYAOBOH MAEATENBHOCTH (JAHHBIE O TPYAOBOW 3aHATOCTH HA TEKyIIee
BpeMs C MOJHBIM YKa3aHHEM JOJDKHOCTH, NOApa3/ie/ieHus, HAUMEHOBaHHUs, aapeca U TenedoHa
OpraHu3allii, a TaKkXX€ pPEKBH3UTOB JPYTHX OpraHM3alMii C TOJHBIM HAaWMEHOBAaHHEM
3aHMMAaEeMBbIX paHee B HUX JOJDKHOCTEH W BpeMEHH paboThI B 3THX OpraHU3allisX)

— CBEJCHHA N0 OAHKOBCKUM CYETaM;

— cBeneHus 06 o6pa3oBaHHM, KBATH(PHUKALMHE U O HATHMYMH CICHHAIBHBIX 3HAHHN WK
CreLHATBHON MMOATOTOBKH, NMOBBIIICHHH KBATH(HUKAIMHU (CepHsi, HOMEp, JaTa BBIIA4YH JUILIOMA,
CBHJETENBbCTBA, arTecTara HWIM JApYroro JOKyMeHTa o0 OKOHYaHMH 0O0pa30oBaTeIbHOro
yUYpEeXIACHHS, HAUMEHOBAHUE U MECTOIOJIOKEHHE 00pa30BaTEIbHOIO YUPEXKACHHS, JaTa Hadaia
U 3aBepiieHUs oOydyeHHs, (aKynbTeT WM OTHENeHHe, KBATH(PUKAUUA M CIENHATBHOCTH IO
OKOHYaHMH O00pa3oBaTENbHOrO  YUYPEXICHHS, yYeHas CTENeHb, YYCHOE 3BaHHE, BJIaJICHHE
HHOCTPaHHBIMHU SA3bIKAMH);

— HOMEp M CepHs CTpPaxoBOI'O CBHJETENBCTBA T'OCYJaPCTBEHHOIO IEHCHOHHOTO
CTPaxOBaHHS; ‘

— HOMEp CBHJIETEIHCTBA O MOCTAHOBKE HA Y4YET B HAJIOTOBOM OpraHe (M3HYEeCKOro JMua
10 MECTY JKHTENIbCTBA Ha Tepputopuu Poccmiickoit denepanuu, naeHTHPHKAIMOHHBIH HOMED
HAJIOTOILIaTe bIIMKA.

2.3. KoMIuteke JOKyMEHTOB, CONPOBOXAAIOIIHH mpouece opopMIICHHS CITyXKeOHBIX HIIH
TPYAOBBIX OTHOLICHHU# cOTpyAHMKA B OpraHu3aiuy IpH €ro npueMe, NepeBose H yBOJIBHCHHH.

2.3.1. Undopmanus, mpencTaBisieMas COTPYJHHKOM IPH TOCTYIUICHMH Ha paboty B
OpraHu3anuio, JO/DKHA HMETh JOKyMEHTalbHYl0 (opmy. [Ipu 3akmodeHHH Tpya0BOro
JIOroBOopa B COOTBETCTBHHM co CT. 65 Tpymosoro xkoxekca Poccuiickoit ®enepanum,
yHuunupoanHo# ¢opmoii Ne T-2, yreepxaenno# [Tocranosnenuem I'ockomcrara Poccun ot
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5.01.2004 Ne 1, a Taxke MpH 3aKJIIOYEHHH CIIy)KE€OHOro KOHTpPAaKTa B COOTBETCTBHH CO CT. 26
®enepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 «O rocyaapCTBEHHON TpaXKIaHCKOM cCiryx6e
Poccutiickoit penepammm» Mo, nocrynaroinee Ha paboTy, IpeabsBIsSeT paboToAaTENIO:

— MacIOPT WM HHOM JOKYMEHT, YAOCTOBEPSAIOLIMI THYHOCTS;

— TPYZAOBYIO KHHXKKY, 32 MCKIIIOYCHHEM CITy4aeB, KOT/la TPYAOBOM JOrOBOP 3aK/IKOYAETCS
BIIEPBBIC WJIM COTPYHHK IOCTYNAET Ha pabOTy Ha yCIOBHUSAX COBMECTHTENBCTBA, IHOO TPYyAOBas
KHH)KKA y COTPYAHHMKA OTCYTCTBYET B CBA3HU C €€ YTPATO HJIU 1O APYTMM NMPHYHHAM;

— CTPaxoOBO€ CBHJETENBCTBO I'OCYIapCTBEHHOTO IEHCHOHHOTO CTPaXOBaHHS,;

— JIOKyMEHTbl BOHHCKOIO y4YeTa— JUIi BOECHHOOOS3aHHBIX M JIHI[, MOUIEXALIUX
BOMHCKOMY Y4Y€TY;

— IOKyMeHT 06 o0Opa3oBaHMH, O KBATH(QHUKAIMH WIH HATHYHH CHEHHMAIBHBIX 3HAHUH —
OpH MOCTYIUICHMH Ha paboTy, TpeOyioulyl0 CHeNHalbHBIX 3HAHMM WM CHOENHAIbHOM
MOATOTOBKH;

— CBHJIETENILCTBO O IIPHCBOCHHH MICHTHQHKAIMOHHOTO HOMEpPAa HAJIOTOIUIATEIbIIMKA
(Ipu ero HaJTM4YMH Y COTPYAHHUKA);

— COOCTBEHHOPYYHO 3alOJIHEHHYIO H NMOANHCAHHYIO aHKETy YCTaHOBJIEHHOH GopMsI (uis
3aKJIIOYEHHUSA CIY)EeOHOro KOHTPAKTa);

— CBEJIEHHA O JI0X0Jax, 00 MMyIIEecTBE H 0043aTeIbCTBAX MMYIIECTBEHHOIO KOHTpaKTa
(ans 3aKTI0YEHHS CITY)KE€OHOr0 KOHTPAKTa);

— MHBIE IOKYMEHTBI, IPEAyCMOTPEHHBIE ICHCTBYIOMIMM 3aKOHOAATENBCTBOM Poccuiickoi
®denepanuu.

2.3.2.TIpu odopmnenun corpyanuka B OpraHu3alMu CHEMHATHCTOM MO MEPCOHATY,
3anonHsercs yHHunupoaHHas ¢opma T-2 «JIuuHas kapTouka COTPYyAHHKA», B KOTOPOM
OTpaXaloTCs CIEAYIONHE aHKEeTHbIE H OHorpaduyeckue NaHHbIE COTPYAHHKA:

— o6mue cBenenus (®.U.0. corpyanuka, naTa poxICHHS, MECTO POXKICHHS, IPaXIaHCTBO,
obpazoBanue, npodeccus, craxx paboTel, COCTOSHHE B Opake, COCTaB CEMbH, MACIOPTHEHIE
JTaHHBIE, a[IpeC PErHCTpalHHy, GaKTHUECKH aJpec MPOXKHUBAHHUA);

— CBEJICHHS O BOUHCKOM YY€Te;

— JIaHHBIE O pHEMeE Ha paboTy;

B nanbHefimeM B JIMYHYIO KAPTOYKY BHOCATCS:

- CBEJICHHSA O MEPEBOAAX Ha ApPYryio paborty;

- CBeIcHHUs 00 aTTecTanum;

- CBEJICHUS O MOBBIICHUH KBaTH(PHUKALIUH;

- CBeJIeHHs 0 PO eCCHOHABHOM NMEPENOArOTOBKE;

- CBE/ICHHUSA O Harpajax (IOOIIPEHHUAX ), IOYETHHIX 3BAHUSAX;

- cBeleHHus 00 OTITyCKax;

- CBE/ICHUS O COLIMAIbHBIX FAPAHTHUSAX;

- CBEJICHHS O MECTE JXUTEIbCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3.B Opranu3anuu cO3Jal0TCS M XPAHATCA CIEAYIOUIHE TPYNNBl JOKYMEHTOB,
coZiepKallye JaHHbIE O COTPYAHHKAX B €IUHUYHOM MJIH CBOJHOM BHJIE:

2.3.3.1. JlIokyMeHThI, coJepXKalllie MEePCOHAIbHBIE JaHHBIE COTPYAHHKOB (KOMILIEKCHI
JOKYMEHTOB, COIIPOBOX/AIOIIME Npouece oGopMICHHUS TPYJAOBBIX OTHOLICHHH NpH NpHeMe Ha
paboTy, mepeBoie, YBOJIbHEHUH; KOMIUIEKC MaTepHAIOB 10 aHKETHPOBAHWIO, TECTHPOBAHHIO,
NpoBe/IeHHIO cobeceIoBaHu ¢ KaHIHIAaTOM Ha JOJDKHOCTH; MOJTMHHHKH M KOITHH MPHKA30B 110
JMYHOMY COCTaBy; JIHYHBIE Ji€lla W TPYJAOBBIE KHHXKKH COTPYIJHHKOB; J€lia, COAEpKallue
OCHOBaHHS K IIpHKa3y IO JIMYHOMY COCTaBy; J€ja, COACpXKAallWe MaTepHajibl aTTECTAlHH
COTPYAHHMKOB; CIyXeOHBIX pacCleIOBaHHi; CIPaBOYHO-HHGOPMAIMOHHBIA OaHK JaHHBIX II0
nepcoHany (KapTOTEKH, JXypHasbl); NOMJIMHHHKH H KOIMHH OTYETHBIX, AHAMTHYECKHX H
CIpaBOYHBIX MAaTEpHAIOB, KOMHH OTYETOB, HANpPABIAEMBIX B TOCYAApCTBEHHBIE OpraHbI
CTaTHCTHKH, HAJIOrOBBIE MHCIICKIMH, BBIIECTOSAIIHME OpPraHbl YIOpPaBICHHS M ApYTHE

YUPEXICHHS).
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2.3.3.2. JIOMXHOCTHBIE PErVIAMEHTHl 1 HHCTPYKLHMH COTPYAHHKOB, NPHKa3bl HaYaJIbHUKA
yIpaBJieHHs, JOKYMEHTHI MO IUIAHUPOBAHHIO, YYETy, aHAJTM3y U OTYETHOCTH B YacTH PabOTHI ¢
coTpyaHukamMu OpraHu3anuu.

3. Céop, 06paboTKka H 3aIHTA NEPCOHANBHBIX JAHHBIX COTPYAHHKA

3.1. [Topsimok mory4eHus NepCOHANBHBIX JaHHBIX.

3.1.1. Bce nepcoHanbHble JaHHBIE COTpyAHHKa OpraHu3anuy cleayeT MOoay4aTh Y HEro
camoro. Eciu nepcoHanbHBIE JaHHBIE COTPYAHHKa BO3MOXHO TOJIYYHTh TOJBKO y TpPEThEH
CTOPOHBI, TO COTPYAHHK JIOJDKEH OBITH yBeOMJIEH 06 3TOM 3apaHee M OT HEro JO/DKHO OBITh
NOJy4eHO MHCBMEHHOE coryacue. JIOJDKHOCTHOE nHMIO paboTomaTens MOJDKHO COOOIIUTH
coTpyaHuKy OpraHu3anMy O LENSX, NMPEANoJaraéMblX HCTOYHHKAX M CMOCO0aX MOJIyYeHHs
NEPCOHATBHBIX JaHHBIX, a TAK)XKE O XapaKTepe MOUICKAIIUX MTOTYYSHHIO MEPCOHATBHBIX JaHHBIX
H MOCJIEACTBHAX OTKa3a COTPYAHHKA IaTh MUCHMEHHOE COIJIaCHe Ha HX MOJy4YEHHE.

3.1.2. B ciy4asx, HEMOCPEACTBEHHO CBA3aHHBIX C BONPOCAMH TPYAOBBIX OTHOLICHHH, B
cOOTBETCTBHH cO cT. 24 Koncturyuuu Poccuiickoit @enepanuu paboronarens Brpase mojydyarh
1 0O6pabaThIBaTh JaHHBIC O YACTHOH )XKM3HU COTPYIHHKA TOJIBKO C €r0 MHCBMEHHOIO COTJIacHs.

3.1.3. Corpynauk OpraHu3ainuu NpeAOCTaBIsSET COTPYAHHKY, OTBETCTBEHHOMY 3a
Be/IeHHE KaJpoBOod paboThl AOCTOBepHBIe cBeleHHA O ceGe. COTpYAHHK, OTBETCTBEHHBIM 3a
BEJICHHE KaapoBOH paboTHl NMpOBEpSET NOCTOBEPHOCTH CBEICHHM, CBEpSis NpENIOCTAaBICHHBIE
JAHHBIC C HUMCIOIIIUMHUCS JOKYMCHTAMH.

3.2. Ilopsaaok 06pabOTKH U 3aIUTHI NEPCOHATBHBIX JaHHBIX.

3.2.1. O6paboTka NEpCOHATBHBIX NAHHBIX OCYIIECTBIAETCA C COIVIACHA B NMHCHMEHHOM
¢dopme cyOBeKTa NEepCOHATBHBIX JAaHHBIX B COOTBETCTBHH C TpeGoBanusMu DenepanbHOro
3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoHAIBHBIX JaHHBIXY.

3.2.2. CBeneHus, KOTOpbIE€ XapaKTEpHU3YIOT (QHU3HOJIOTHYECKHE ¢ OHOJIOrHYECKHE
O0COOCHHOCTH 4YeNOBeKa, Ha OCHOBAaHMHM KOTOPBIX MOXXHO YCTaHOBHTh €ro JIMYHOCTH
(buoMeTpuyecKkHe NEPCOHANBHBIE JaHHBIE) M KOTOpBIE MCIIOJIB3YIOTCS YTIpaBlICHHEM JUIS
YCTaHOBJICHHS JIMYHOCTH CYOBEKTa NEPCOHAIBHBIX JaHHBIX, 00pabaThIBAIOTCA TOJBKO IIPH
HQJIMYHMH COTJIaCHs B IMHCBMEHHOH (opMe COTpyIHHMKA B YCTAHOBJICHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanyu cydasx.

323.B cnydae om3eBa corpyaHuka OpraHu3anuu coryiacks Ha 00paboTKy
NEPCOHABHBIX JaHHBIX ONEpPaTOp BIpaBe NMPOAOCDKHTH 00paboTKy NepCOHANBHBIX JaHHBIX Oe3
corjacus CyOBbeKTa NMepCOHAIBHBIX JAaHHBIX NPH HAIWYHH OCHOBAHHI, YKa3aHHBIX B MyHKTaX 2-
11 gactu 1 cratbu 6, yactu 2 crateu 10 u wactu 2 cratbu 11 DenepanbHOro 3akoHa OT
27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX).

3.2.4. B cootBercTBHH cO CT. 86, r1. 14 TK P® B nensx obecnedeHus mpaB H cBoGOx
4eioBeKa M rpaXKJaHWHa pyKoBoauTens OpraHu3alli¥ M €ro INpeJICTaBUTENH NpH 06paboTke
NEPCOHANBHBIX JaHHBIX JODKHBI COOMOAaTh cleayomue oduue TpeOboBaHus:

3.2.4.1. O6paboTka NEPCOHANBHBIX JAHHBIX COTPYAHHKA MOXET OCYIIECTBIATHCS
HCKITIOYUTENIBHO B IIEAX 00ecneyeHus: COOMONEeHHS 3aKOHOB W HHBIX HOPMaTHBHBIX NPAaBOBBIX
aKTOB, COJICHCTBHS COTPYJHHKAM B TPYAOYCTPOHCTBEe, OOy4YeHHH M NMPOABHKECHUH IO CIyX0e,
obecneyeHus TMYHON 6€30MaCHOCTH, KOHTPOJIS KOJIMYECTBA H Ka4eCTBA BHINOIHAEMOH paboThl 1
obecreyeHus: COXpaHHOCTH UMYILECTBA.

3.2.4.2.1lpu ompenencHuu obObeMa M COAEpXKaHUsA, 00pabaThIBaEMbIX NEPCOHATBHBIX
JAaHHBIX JO/DKHOCTHOe JMno OpraHu3anud JODKHO pPYKOBOACTBOBaThCA KoHCTHTYLHMEH
Poccuiickort ®enepauun, TpynoBeiM koaekcom Poccuiickoit ®denepauu ¥ HHBIMH
(benepanbHBIMH 3aKOHAMH.

3243.1lpy [NpUHATHH  pEINEHWH, 3aTparMBalOIIMX  HMHTEPEChl  COTPYIHHKa,
PabGorojarens He MMEET IpaBa OCHOBBIBATHCS HAa IEPCOHAIBHBIX JaHHBIX COTPYIHHKA,
NOJYYEHHBIX HCKJIIOYHMTEIIBHO B peE3yJbTaTe HX AaBTOMATH3UPOBAHHOW 00pabOTKH HIIH
3NIEKTPOHHOTO MOTYYEHHS.
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3.2.4.4. B cnyyae oT3bIBa CyOBEKTOM NEPCOHANBHBIX JAHHBIX COIJIACHA Ha 06paboTKy
€ro NepCOHANBHEIX JAHHBIX OTBETCTBEHHBIE COTPYAHHKH Opranuszanuu o6s3aHbl NPEKPaTATh HX
06paboTky mwiH o6ecneduTs NMpeKpalleHHe Takoi obpaborku (eciu o6paboTka nmepcoHaNBHBIX
JIAHHBIX OCYLIECTBJISAETCS APYTHM JIMLIOM, AEHCTBYIOIIMM ITO OPYYESHHIO ONEpaTopa) B CPOK, He
NPEBBINAIONIAM TPHALATH AHEH C JaThl MOCTYIUICHHS YKa3aHHOTO OT3hIBA.

3.2.5. 3amuTa NEPCOHAIBHBIX JaHHBIX OT HENPAaBOMEPHOIO MX MCIONB30BAHHA HIIH
yrpatel obecneunBaercas OpraHusanuedl 3a CY4ET €ro CpeACTB B IOPAJAKE, YCTaHOBJICHHOM
denepanbHBIM 3aKOHOM. MeponpusaTua no obGecnedyeHHIo 3alUTHl NEPCOHATBHBIX JAaHHBIX
manaraiorcs B Ilonoxkenwe o6 opraHM3anuM M INpoBeAeHHH paboT mno obecnedYeHHIo
Ge3onacHocTH KOHGHACHIHANBHON HHDOpPMAalMM NpPH MX aBTOMAaTH3HPOBAaHHOK 06GpabGoTke B
HHGOPMAITHOHHBIX CHCTEMAaX.

3.2.6. 3amuTa NEPCOHANBHBIX JAaHHBIX COTPYJHHMKOB IIPH HX aBTOMAaTH3HPOBAHHOMN
00paboTke OT HECAaHKIMOHHPOBAHHOIO JOCTYNA, HCKAXKEHHS M YHHYTOXEHHS, a TAKKE MHBIX
HenmpaBOMEPHBIX AeicTBUH obecnieunBaercs CuCTEMOH 3aIUTEI MEPCOHANBHAIX JAHHEIX.

3.2.7. CoTpylHUKH JODKHBI OBITH O3HAKOMJIEHBI IIOJ] POCIHUCH C JOKYMEHTaMH
Oprasu3anuy, yCTaHaBIMBAIOIUMH MOPANOK 00paboTKH NEPCOHATBHBIX JAaHHEIX, a TAKXKe 00 HX
npaBax B 00s3aHHOCTAX B 3TOH 06nacTu.

3.2.8. B nemax uHdopMaoHHOro o6ecrnedeHns Co31ar0TCs 00MENOCTYITHbIE UCTOYHHKH
NEPCOHAIBHBIX NAHHBIX COTPYAHHMKOB. OOIIENOCTYNMHBIE MCTOYHHMKH NEPCOHAIBHBIX JAHHBIX
CO3JJal0TCA C MUCBMEHHOIO COracus coTpyaHuka Opranu3aiuu.

4. Coop, 0OpaboTka ¥ 3aIHTA NEPCOHANBHBIX JAHHBIX IPAXKIaH

4.1. ITopsnok NoTy4eHHs NEPCOHATBHBIX JAHHBIX IPAXKIAH.

4.1.1. IlepcoHanbHEIE JaHHBIE MPAX/IAHHHA CIIEAYET NOXYy4aTh Y HErO JIAYHO.

4.1.2. Opranu3anys BOpaBe MONy4YaThb INEPCOHAIBHBEIE JaHHbIE TIpaXgaH OT
roCy/IapCTBEHHBIX HWJIH MYHHIMIIAIBHBIX OPraHOB Ha OCHOBAHHM 3aKJIIOYaeMOro JOroBOpa, B
TOM 4YHCJI€ TOCYJapCTBEHHOIO HWJIM MYHHIMNAIBHOTO KOHTpakta, nub0 IyTeM NpHHATHS
rOCYyIapCTBEHHbBIM HJIH MYHHIMIAIBHBEIM OpraHOM COOTBETCTBYIOIIEro axTa (mamee -—
nopy4eHue oneparopa). [Ipu nosy4yeHHH nepCOHANBHEIX AaHHBIX IPaX/JIaH OT rOCYapCTBEHHBIX
HJIM MyHHIIMIIAIBHBIX OpraHoB (0 NOpy4YeHuIo oneparopa) Opranu3anus He 00s3aHO NOIydaTh
coryiacue CyOBeKTa IepCOHAIBHBIX JAHHBIX Ha 00paboTKy ero nepCoHaNBHBIX JaHHBIX.

4.1.3. I'paxxnaHuH NpeaoCTaBiaseT COTPYAHHKY OpraHu3alMu CBEACHHS, HEOOXOIMMEIE
JUIA BBIIOJIHEHHA CIYXeOHBIX 00s3aHHOCTEH cOTpyAHMKOM OpraHu3aluy IO OKa3aHHWIO YCIIYT
rpaknadaM. Corpyaauk OpraHu3anuu TNpoBepseT JOCTOBEPHOCTh CBEJICHHH, CBepAi
NpPEeNOCTaBJICHHBIE JaHHBIE C HMEIOMMMHCA Y TpaJaHHHa JOKyMeHTamd. COTpyaHHK
OpraHu3aiMu  OCYINECTBISET 3aHECEHHE MEPCOHANBHBIX JAHHBIX TIpaXJaHHHA B
HHOOPMAHOHHYIO CHCTEMY.

4.2. ITopsamox 06pabOTKH ¥ 3aIMUTHI IEPCOHATBHBIX JaHHBIX IPAXIaH.

4.2.1. O6paboTKa MEpPCOHANBHBIX JAHHBIX OCYINECTBIAETCA C COIIACHA B IHCBMCHHOH
¢dopMe cyOBeKTa NepCOHANBHBIX JAaHHBIX MM €ro 3aKOHHOT'O NMPEJACTABUTENS B COOTBETCTBHH C
TpeboBanusMH PenepanbHoro 3akona ot 27.07.2006 Ne 152-03 «O nepcoHaNBHBIX JAHHBIX).

4.2.2. B cny4ae OT3bIBa IpaXIaHHHA COINacHs Ha oOpabOTKy MepCOHAIBHBIX JAHHBIX
OIepaTop BHpaBe IMPOJOJDKHTb OOpabOTKy NEpPCOHANBbHBIX JAaHHBIX 0Oe3 cornacus cyOnekTa
NEPCOHANBHBIX JAHHBIX NPH HAIMYHH OCHOBAHHWH, yKa3aHHBIX B MyHKTaX 2-11 gactu 1 crateH 6,
gacTd 2 crathd 10 u gactu 2 craten 11 ®PenepanbHoro 3akona ot 27.07.2006 Ne 152-@3 «O
NEPCOHANBHBIX JaHHBIX). :

4.2.3. CBenieHHs, KOTOpBIE XapaKTepH3YIOT (H3HOJNOTHYECKHE H OHOJNOrHYECKHE
O0COOCHHOCTH 4eJIOBEKa, Ha OCHOBAaHHH KOTOPHIX MOXHO YCTAaHOBHTh €ro JIHYHOCTh
(GmoMeTpHYeCKHE NEPCOHAIBHBIC JaHHBIE) M KOTOpHIE HCmoONnb3yiorcs Opranusamuedt s
YCTaHOBJICHHSA JIMYHOCTH CyOBEKTa NEPCOHATBHBIX JAaHHBIX, 00pabaTHIBAIOTCA TONBKO IIpH
HAJIMYHH COTJIaCHs B MHCBMEHHOM opMe rpakIaHHHA HITH €ro 3aKOHHOTO MPEeICTABUTEIIA.
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4.2.4. B nensx obecneueHus mnpaB U cBoOOJ 4YeJIOBEKAa M IrpaXkKJaHHHA PYKOBOJIHUTENb M
corpyaHukd OpraHuzanuu npH oOpaboTke NEepCOHANBHBIX JaHHBIX JOJDKHBI COOIIONATH
cnenyoomue obmue TpeGoBaHU:

4.24.1. O6paboTka NEPCOHATBHBIX JAHHBIX TPaKJaHHHA MOXET OCYIIECTBIATHCH
HCKJIIOYHTENIBHO B LEIAX 0OecredeHus: cCoOMONECHUS 3aKOHOB H HHBIX HOPMATHBHBIX MTPAaBOBBIX
aKTOB.

4.2.4.2. B cny4ae oT3bIBa CyOBEKTOM NEPCOHATBHBIX JAHHBIX COTrJIACHS Ha 00pabGoTKy
€ro NepPCOHAIBHBIX JaHHBIX OTBETCTBEHHbIE COTPYAHHKH OpraHu3anuu o0s3aHbl PEKPATHTH HX
00paboTky MM obecrneduTh nmpeKpalieHue Tako o0paboTku (eciu o0paboTKa NepCoOHANBHBIX
JaHHBIX OCYLIECTBISAETCS APYTHM JIMLOM, JEHCTBYIOIIMM 10 MOPYYSHHIO ONEpaTopa) B CPOK, HE
NPEBHIAIOIUA TPHALATH JHEH C 1aThl MOCTYIUICHUS YKa3aHHOTO OT3hIBA.

4.2.5. 3amuTa NEpPCOHAIBHBIX JAHHBIX OT HEMPABOMEPHOTO HX HCIOJIB30BAHUS HIIH
yrpathl obecneunBaercs OpraHusanueii 3a CYeT ee CpEeACTB B TNOPAAKE, YCTAHOBJIEHHOM
benepanbHBIM 3aKOHOM. MeponpHATHS MO 00GECTeYeHHIO 3alIMTHl MEPCOHANBHBIX JAHHBIX
n3naraiorcs B [lonoxkeHns o006 opraHM3anMM M TNPOBENEHHH paboT 1o 0becneYeHHIo
6e30macHOCTH KOHQHACHIMAIbHOW MH(pOpPMAIMK NPH MX aBTOMATH3MPOBaHHOM 00paGoTke B
HH(POPMALHOHHBIX CHCTEMAX.

4.2.6. 3amuTa NepCOHATBHBIX JaHHBIX IPaXKaH NPH X aBTOMAaTH3HPOBAHHOM 00paboTke
OT HECAaHKIMOHMPOBAHHOIO JOCTYNa, MCKXCHHS M YHHUYTOXKEHHS, a TaKKe HHBIX
HETpaBOMEPHBIX JeHCTBHI oOecneunBaercs CHCTEMO# 3aIUTHI TEPCOHATBHBIX JaHHBIX.

4.2.7. B cryyae o6paboTKH NepcOHaNIbHBIX JAHHBIX I'PaXKJaH 10 MOPYYEHHUIO oneparopa
Opranuzanus HeCeT OTBETCTBEHHOCTh 3a COOJNIOICHHWE NPHHLMIIOB M TNpPaBHI 00paboTKH
NIEPCOHANIBHBIX JaHHBIX, NpeaycMoTpeHHble PenepanbubiM 3akoHOM OT 27.07.2006 Ne 152-P3
«O nmepcoHaNBbHBIX JaHHBIX).

428.B nemax uHbopmaumoHHOro obecneuenus OpraHuzanueil  co3garoTcs
00IEeI0CTYIHbIE HCTOYHHKH NEPCOHANBHBIX NAHHBIX rpaxaaH. OOLIEeNOCTYIHbIE HCTOYHHKH
NEPCOHAIBHBIX JIAHHBIX CO3JAIOTCS C MUCBMEHHOTO COTJIAaCHs I'paXilaHWHA WJIM €ro 3aKOHHOTO
NpeACTaBUTES.

S. Ilepenava u XxpaHeHHe NEPCOHAIbHBIX JAHHBIX

5.1. Ilepenaya nepcoHaNbHBIX JaHHBIX:

5.1.1.1Ipu nepenaye nepcOHANBHBIX JAHHBIX COTPYAHHKH OpraHu3alud JOJDKHBI
cobmonath cneayromue TpeboBaHus:

5.1.1.1. He coobmare nepcoHaibHBIE JaHHbIE CyOBEKTa TpeTbel CcTOpoHe Oe3
IMHCBMEHHOTO COrjIacus CyOBeKTa, 3a HCKIIIOYEHHEM CIIy4aeB, KOTa 3TO HEOOXOIMMO B IEIAX
NpEeIYNPEeXICHUS YTPO3bl XKH3HU U 3JI0POBBIO CYOBEKTa, a TaKXKEe B CIy4asX, YCTAaHOBJICHHBIX
benepanbHBIM 3aKOHOM.

5.1.1.2. He coo0math mnepcoHalIbHBIE NaHHBIE CYOBEKTa B KOMMEDPYECKHX LENsX.
O6paboTka NepCOHANBHBIX JAHHBIX B LENAX NMPOABH)XEHHS TOBapoB, paboT, yCIyr Ha pbIHKE
MYTEM OCYLIECTBJIECHUS NPAMBIX KOHTAKTOB C MOTEHIMAIBHBIM NOTpeOHTENIEeM C MOMOIIBIO
CPEICTB CBSI3H, @ TAKXe B IENAX MOJMTHYECKOH aruTallMM JIONMYCKAaeTcs TOJIBKO IPH YCIOBUH
NpeIBAPUTEIBHOTO COTrMIACHs CyOBEKTa MEPCOHANBHBIX JaHHBIX.

5.1.1.3. Pazpemiatb JOCTYn K NE€PCOHAIBHBIM JAHHBIM TOJBKO  CIELHAIBHO
YIIOJTHOMOYEHHBIM JIMLIAaM, IIPH 3TOM YKa3aHHBIC JIMIA JOJDKHBI UMETh IPAaBO MOJIY4aTh TOJIBKO
T€ MEPCOHANIbHBIE JaHHbIE, KOTOPbIE HEOOXOAUMBI JUIs BBIIOJIHEHUS KOHKPETHOH (YHKIIUH.

5.1.1.4. CnennayMcTt Mo MEpCOHANy BIpaBe IepelaBaTh IEPCOHAIBHBIC JaHHBIC
COTPYAHHKAa HMHbBIE CTPYKTypHble mojpasznencHuss OpraHu3anuu, B ciiydyae HEOOXOAMMOCTH
HCIIOJIHEHHS COTPYAHUKAMH COOTBETCTBYIOLIMX CTPYKTYPHBIX NMOJpPA3/ICICHHI CBOUX TPYJAOBBIX
00s3aHHOCTEH. '

IIpn nepepade mnEepcOHANBHBIX HAHHBIX COTPYAHHKA, CHELHAINUCT II0 MEPCOHANY,
MpeaynpexIaeT ML, NOTy4alomMX JaHHYI0 HH(POPMAIIHIO, O TOM, YTO 3TH JaHHBIE MOTYT OBITh
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WCMOJB30BaHbl JIMIIb B IEJAX, VIS KOTOPHIX OHH COOOIIEHBI, H MCTPEOYIOT OT 3THX JIMII
NHCBMEHHOE 00SA3aTENIbCTBO O COOMOICHHH KOH(PHICHIIMATBHOCTH MEPCOHAIBHBIX NaHHBIX
cyOBekTa u coOmoaeH!H npaBuiI uX 06paboTKH.

5.1.1.5.Ilepenaya (o6MeH H T.A.) NEPCOHAIBHBIX MJAHHBIX COTPYJHHKOB MEXIY
noapasaencHussMH OpraHu3alui OCYINECTBIAETCS TOJNBKO MEXIY COTPYAHHKAMH, HMEIOIHUMH
JOCTYTI K IEPCOHATBHBIM JaHHBIM COTPYIHHKOB.

5.1.1.6. He nomyckaercs nepeaaya NepcOHATBHBIX JaHHBIX B KOMMEPUYECKHX LEIAX.

5.1.2. IlpenocraBneHne  NEPCOHANBHBIX  JAHHBIX  TOCYAAPCTBEHHBIM  OpraHam
IIPOM3BOAMTCA B COOTBETCTBHH C TpeOOBaHMAMH JCHCTBYIONIETO 3aKOHONATEIbCTBA M
HacrosiuM [lonoxxenuem.

5.1.3. Opranu3anus BOpase nepeaBaTh NEPCOHATbHbIEC JaHHBIE COTPYAHHUKOB H TPaXkIaH
rOCy/ZIapCTBEHHBIM HJIH MYHHIMIIAJIbHBIM OpraHaM Ha OCHOBAaHHH 3aKJIOYaeMOr0 JOroBOpa, B
TOM YHCJI€ TOCYJapCTBEHHOTO MM MYHHIHMNAIBHOTO KOHTpPaKTa, JUOO IyTeM MPHHSATHA
Opranuzanuei COOTBETCTBYIOmEro akra. OpraHu3aius BIpaBe IepelaBaTh IMEPCOHATBHBIE
JIaHHBIE B TOCYapCTBEHHBIEC HJIM MYHHIIMIIAJIbHBIE OPraHbl C COTMIaCHs CyObeKTa NepCOHATBHBIX
JaHHBIX.

5.1.4. IlepcoHanbHBIE JaHHBIE MOTYT OBITH NPEIOCTABICHB! POACTBEHHHKAM WM WICHAM
€r0 CEMbH TOJBKO C NHCBMEHHOrO pa3pelleHHs CyOBeKTa NEepPCOHANBHBIX JaHHBIX, 3a
HCKJIIOYEHHEM CITy4aeB, KOr/ia repejiaya NepcoHaIbHBIX JaHHBIX 0€3 ero corjacus JOIMyCKaeTcs
neicTByrommM 3akoHoaTrenbcTBOM Poccuiickoii denepanuu.

5.1.5. Tpancrpanu4Has nepejaada NEPCOHAIbHBIX JAaHHBIX HAa TEPPUTOPUM HMHOCTPAHHBIX
rOCy/lapCTB OCYIIECTBISETCS IpPH HAJIM4YMH COIJIaCHMs B MNHCbMEHHOH ¢opme cyObekrTa
NEPCOHAIBHBIX JAaHHBIX HMJIM €ro 3aKOHHOIO IIPEACTAaBUTENA Ha TPAHCTPAaHHYHYIO Nepenavyy B
CJIyyae MCIIOJHEHHS JOroBOpa, CTOPOHOH KOTOPOTrO SBIAETCA CyOBEKT NMEPCOHATBHBIX JAaHHBIX,
IpH YCIOBHH OOecredeHHs aJeKBAaTHOM 3aIUTHI NMpaB CyOBbEKTa NEPCOHATBHBIX JAHHBIX Ha
TEPPUTOPHH HHOCTPAHHOI'O rOCYAapCTBa.

5.1.6. Ilepenava uHGOpPMALMH TpPEThEH CTOPOHE BO3MOXHA TOJBKO NPH MHCHMEHHOM
COrJIaCHH CYyOBEKTOB MNEpPCOHAIBHBIX MAaHHBIX MM 0e€3 TakoBOro, €ciM Takas Iepeaaya
IpeayCMOTpEHa IEHCTBYIOIIUM 3aKOHOIaTENbCTBOM POD.

5.2. XpaHeHHe U HCTIOIb30BaHUE NMEPCOHATBHBIX JaHHBIX:

5.2.1. I[lepcoHanbHble JaHHbIE COTPYAHHKOB 0OpabaThIBAIOTCS M XPaHATCA B
Opranmsauun. IlepcoHanpHble JaHHBIE TIpaXaaH oOpa0GaThBalOTCS W XpaHATCS B
aBTOMAaTH3MPOBAaHHOM HHPOPMAIIMOHHOM CHCTEME H Ha MAaTEPHAIBHBIX HOCHTENAX.

5.2.2. TlepcoHanbHble JaHHBIE COTPYAHHKOB MOTYT OBITH TNOJYYEHBI H TNPOXOHSAT
JansHeHnIyio 06paboTKy, nmepealoTcs Ha XpaHEeHHe, KaK Ha MaTepHAbHBIX HOCHTENAX, TaK U B
JJIEKTPOHHOM BHJAE€ — B BHJAE (aiiioB, CO3JaHHBIX CHELHATM3UPOBAHHON NpPOrpaMMoi s
00paboTKH MEpPCOHAIBHBIX JaHHBIX M OQHCHBIMH NPHWIOXKEHUAMH. [lepcoHanbHbIE HaHHBIC
rpaxaaH MOTyT OBITh MOJY4E€Hbl M NPOXOAAT JalbHEeHIyl0o o0paboTKy, mepenaioTcs Ha
XpaHEHHE KaK Ha MaTepHAIbHBIX HOCHTENSX, TAK M B JJIEKTPOHHOM BHJE — B BHIE (aiios,
CO3JAaHHBIX CHEHMAIM3UPOBAHHOM MporpamMmoi s oOpabOTKH NEpCOHANBHBIX NAHHBIX H
O(HUCHBIMH NPHIIOKECHUAMH.

5.2.3. XpaHeHHe NEPCOHATIBHBIX AAHHBIX OCYHIECTBISETCS B (opMme, NO3BONAIOMICH
OIpeNENUTh CyOBEKTa NEPCOHANBHBIX JaHHBIX, HE JOJIBIIE, YeM 3TOro TpeOyIoT 1enu o6paboTku
NEPCOHAIBHBIX JAHHBIX, €CIH CPOK XpaHCHHS IEPCOHAIBHBIX JAHHBIX HE YCTaHOBJIECH
¢benepalbHBIM 3aKOHOM, JOTOBOPOM, CTOPOHOH KOTOPOro SBJISETCH CYyOBEKT NMEPCOHAIBHBIX
JAHHBIX.

5.2.4. O6pabaTbiBaeMble NEPCOHAIBHBIE [AaHHBIE IOJIEKAT YHHYTOXEHHIO JHOO
00€3TMYMBAHHIO 110 JOCTHXXCHHH Lieled oOpaboTku WM B ciydyae yTpaTbl HEOOXOAMMOCTH B
JOCTHKECHHWH 3TUX LIENICH.

5.2.5. Corpynauk OpraHu3aluy, UMEIOIHH JOCTYN K NEPCOHATBHBIM JIaHHBIM B CBS3H C
HCIIOJTHEHHEM TPYAOBBIX 00S3aHHOCTEH:
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- ofecrmeunBaeT XpaHeHHE HHPOpPMALMH, COJAEpXKallel IepCOHANbHbIE JaHHEIE,
HCKJTIOYAIOIee JOCTYI K HAUM TPETHUX JIHIL;

- IpH yXoJe B OTIYCK, CIy>XeOHOM KOMaHAMPOBKE M HHBIX CIy4asX JUIHTEIBHOIO
OTCYTCTBHS Ha CBoeM pabo4eM MecTe, COTPYAHHK o0s3aH INepenarh JOKYMEHTHl W HHBIE
MaTepHalibHblE HOCHTEIIH, COZEpXKalllie NEPCOHANbHbIEC JaHHBIE JIUILY, Ha KOTOPOE JIOKAIbHBIM
aktoM Oprasmzanuu (MIpUKa3oM, paclopsHKCHHEM) OyneT BO3JIOKEHO HCIOJHEHHE €ro
TPYJOBBIX 0Osi3aHHOCTEH. B ciyyae ecnm Takoe NMHMIO HE HA3HAYEHO, TO JAOKYMEHTBHI M HHBIE
MaTepHalibHblE HOCHTENH, COACpXKAallMe INEePCOHATbHBIE JaHHbIE CYOBEKTOB, MNEPENAIOTCs
ApYroMYy COTPYAHMKY, HMEIOIIEMY JOCTYH K NMEPCOHAIBHBIM JaHHBIM CYOBEKTOB M0 YKA3aHHIO
PYKOBOJHUTEINS CTPYKTYPHOTO MOAPa3/ieICHHUS.

IIpu yBOJIBHEHHH COTPYAHHKA, HMEIOIIETO JOCTYN K MEPCOHATBHBIM JAaHHBIM, JOKYMEHTHI
M WHbIE MaTepHAIbHBIE HOCHTENH, COIEPXKAIlHE NEPCOHANIBHBIE JaHHbIE, MEPEAAIOTC JPYTOMY
COTPYAHHKY, HMEIOIEMY JOCTYNl K MEPCOHAIbHBIM MAHHBIM IO YKa3aHHIO PYKOBOIMTEIS
CTPYKTYPHOTO MO/Ipa3/ieICHHUS.

6. locTyn K nepcoHaJIbHBIM JaHHBIM

6.1.IlpaBo gocTynma K NEpPCOHANBHBIM JAaHHBIM COTPYAHHKOB HMMEIOT: COTPYJIHHKH,
OTBETCTBEHHBIE 3a BEICHHE KaJpoBOH paboTBl, OyXrajiTrepckoro ydera W COTPYAHHKH, B
ciryxeOHble 0053aHHOCTH KOTOPHIX BXOJUT 00paboTka nmepcoHaNbHBIX AaHHBIX. [IpaBo moctyna
K IIEPCOHAIbHBIM JIaHHBIM IPaXkJjaH HMEIOT COTPYAHHKH, JAOMYIIECHHbIE K HAM.

6.2. [Ipouenypa opopMieHHs JOCTYyNA K IEPCOHATBHBIM JaHHBIM BKIIIOYAET B ceO4:

— 03HAKOMJIEHHE COTPYAHHKA O] MOJIKCH ¢ HacTosmuM [lonoxeHuem;

— HCTpeOOBaHHE C COTPYJHHMKAa (32 HMCKIIOYeHHEM pyKoBoauTens OpraHu3aium)
IHCBMEHHOTO 00s3aTenbcTBa O COOMOACHHH KOH(PUIACHIMATBHOCTH NEPCOHATBHBIX JAHHBIX
cyObexTa H coOMIOICHHH TPaBHII HX 00pabOTKH, MOATOTOBJIEHHOTO MO YCTAHOBJIEHHOH (opMe.

6.3. Corpyanuku OpraHu3aiiy, HMEIOIHE JOCTYN K NMEPCOHATBHBIM JaHHBIM, HMEIOT
NPaBO MOJIy4YaTh TOJIBKO T€ NEPCOHATBHBIE JaHHbIE COTPYAHUKOB, KOTOPBIE HEOOXOIUMBI UM JIJIS
BBINIOJIHEHHUS KOHKPETHBIX TPYJAOBBIX (QYHKIIHHA.

6.4. lonyck K TIEepCOHAIBHBIM JAHHBIM JPYTHX COTPYAHHKOB OpraHu3alnuu, He
HMEIOIUX HaJuIeXamuM o6pa3oM 0OpPMIIEHHOTO OCTYIA, 3alpeIiacTcs.

6.5. CyOBeKT nepcoHaIbHbBIX JAHHBIX HMEET MPaBo: '

6.5.1. IlomyyaTe IOCTYN K CBOMM NEpPCOHAIBHBIM JAHHBIM H O3HAKOMJICHHE C HHMH,
BKJIIOYass NpaBO Ha Oe3BO3Me3HOE NOTyYeHHEe Komui mo0oH 3amucH, colepkarei
NepCOHAbHBIE JaHHbIE CYOBbEKTa.

6.5.2. TpeboBaTh YTOYHEHHS, MCKIIOYECHHS HJIM HCIIPABJICHHS HEMOJIHBIX, HEBEPHBIX,
yCTapeBIIMX, HEJOCTOBEPHBIX, HE3AKOHHO TNOJMYYEHHBIX WIH HE SBJISIOIMXCH HEOOXOIUMBIMH
NEPCOHAIBHBIX JTaHHBIX.

6.2.3. TpeboBaTh M3BEIIEHHS BCEX JIHI], KOTOPHIM paHee ObUTH COOOIIEHBI HEBEPHBIE HITH
HENOJNHbIE MEPCOHAIbHBIE JaHHBlE, 000 BCEX MPOM3BEJCHHBIX B HHX HCKIIOYECHHSX,
HCIIPaBJICHUAX WU JONOTHECHHUSAX.

OOGxayoBaTh B YNOJIHOMOYEHHBIH OpraH MO 3alUTE NMpaB CyOBEKTOB NEPCOHAIBHBIX
JIAaHHBIX WM B CyZIcOHOM NOpsKEe HEMpaBOMEpHBIE AeHCTBHS WM Oe3neiicTBus npu o6paboTke
H 3aI0UTE €ro MEPCOHAIBHBIX 1aHHBIX.

7. OTBETCTBEHHOCTh 3a HAapyIICHHE HOPM, pEryJupylomux o0paboTKy H 3auuTy
NEepPCOHATBHBIX JaHHbIX.

7.1. IIpaBa, 06S3aHHOCTH, ACHCTBUSA COTPYAHHKOB, B TPYJOBbi€ OOS3aHHOCTH KOTOPBIX
BXOAUT 00paboTKa NMEPCOHATBHBIX JAHHBIX CYOBEKTOB, ONPEENAIOTCA TAKXKE JODKHOCTHBHIMH
HHCTPYKLHSAMH.



12

7.2. Corpynuuku OpraHu3anuy, BHHOBHBIE B HapyIIEHHH HOPM, peryJHPYIOIHMX
noyry4eHue, o6paboTKy M 3allIUTY NEPCOHANBHBIX JAHHBIX CYOBEKTOB, HECYT AUCUHMILIMHAPHYIO,
aJIMHHHCTPATHBHYIO, IPaXXaHCKO-IIPABOBYIO MJIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH
¢ ®enepansHbIMH 3akoHaMH Poccuiickoit @enepanuu.

7.3. Pasriamenue nepcoHaNbHBIX JaHHBIX CyOBeKTa (nepeiadya uX MOCTOPOHHUM JIMIIaM,
B TOM 4HCle, COTpyAHHKaM OpraHu3anuu, HE MMEIOIIMM K HHUM JOCTyIa), X MyOIHYHOE
PacKphITHE, yTpara JOKYMEHTOB M HHBIX MaTepHAIbHBIX HOCHTENEH, CoJepXalux
NepCOHANbHBIC JaHHbIe CyOBEKTa, a Tak)Ke WHbIC HapyLICHHs OOS3aHHOCTEH 10 HX 3alIMTE U
06paboTKe, yCTaHOBJICHHBIX HAcTOAIMM [loNOXKEeHHEM, JIOKATHHBIMH HOPMAaTHBHBIMH aKTaMH
(mpukazamu, pacnopsbkeHussMH) OpraHu3aiyi, BJI€YET HAJIOKEHHE HA COTPYIHHKA, HMEIOLIETO
JOCTYNl K MNEPCOHAIBHBIM JaHHBIM, JHCLMIUIMHAPHOTO B3BICKAHHS — 3aMe4aHHe, BBIFOBOP,
YBOJIbHEHHE.

7.4. Corpynauku OpraHu3aliiy, HMEIOIIHE JOCTYN K TEpPCOHAIBHBIM JIaHHBIM
CyOBEKTOB, BHHOBHBIE B HE3aKOHHOM Pa3IJIallleHHH WIIH HCIIOIb30BAHUH NMEPCOHAIBHBIX JAHHBIX
mun 6e3 corinacus CyOBEKTOB M3 KOPBICTHOM MM WHOW JIMYHOM 3aMHTEPECOBAHHOCTH H
NPUYHHHUBIINE KPYIHBIH yIiepO, HECYT YroJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH €O CT. 183
VYronosaoro koaekca Poccuiickoit ®enepanun. Corpyannku OpraHu3anui, HMEIOIHE J0CTYI K
NEPCOHATBHBIM JAHHBIM CYOBEKTOB ¥ COBEPIIMBIINE YKa3aHHBIN JUCHHIUTMHAPHBINA IPOCTYIIOK,
HECYT IMOJIHYIO MaT€pHAIbHYIO OTBETCTBEHHOCTh B ClIyyae IPUYHHEHHS €ro JICHCTBHAMHM
ymep6a Ynpasnenuio (.7 ct. 243 Tpynosoro koaekca P®).



